
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Samuel DeBow, NOS Liaison Officer
	From Name: Deputy Assistant Administrator, NOS
	Routing Code: NX1
	Address: National Ocean Service, NOAA
1305 East West Hwy, SSMC-4
Silver Spring, MD 20910
	Telephone Number: 3017133074
	Telephone Extension: 
	Billet Title: NOS Platform Coordinator
	Billet Number: 7005
	Rank Requested: O-4/O-5
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: Deputy Assistant Administrator, NOS
	Supervisor_Telephone Number: 3017133074
	Supervisor Telephone Extension: 
	Educational Requirements: Education requirements for entry into NOAA Corps.  Experience with NOAA's marine science field programs to include project planning, field operations, budgeting, and accomplishment reporting.  Substantial experience in ship operations.  Graduate degree desirable
	Other Qualifications: 
	Billet Description: Acts as the NOS liaison for ship allocation planning for the Office of the Assistant Administrator for NOS.  Is the primary contact between NOS and ONCO and other vessel providers,  as necessary.  Responsible for determining annual NOS ship plan requirements, which lays out needs to fulfill the NOS mission and goals.  As such, deals directly with NOS program directors to justify vessel requirements and coordinate scheduling of approved projects/activities.

Also serves as Field Operations Officer for NOAA's Sustainable Seas Expeditions (SSE) project, a five-year partnership with National Geographic Society to use submersible technology to explore the nation's national marine sanctuaries.  This position involves working with the project management team and sanctuary managers in planning, coordinating and implementing expedition research, education and outreach activities involving the submersibles at individual sites.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: *  Assist in developing budget and strategic plan documentation to justify vessel resource requirements as part of NOAA planning process.
*  Conduct annual process to identify and prioritize vessel requirements.
*  Develop and obtain approval for allocation of NOS resources for vessels.
*  Conduct assessment as necessary to resolve issues related to vessels which NOS depends on to carry out the program activities.
*  Coordinate scheduling and monitor progress of approved cruises/projects.
*  Develops standard operating procedures for cruise plans in conjunction with project management team.
*  Assists in developing research cruise plans for at-sea activities.
*  Serves as at-sea liaison between representatives from the NOAA vessel and the scientific party
	Career Development Opportunities: This billet provides an officer with the opportunity to demonstrate technical, managerial, and leadership skills acquired from a variety of cross NOAA assignments.  It provides a vehicle for creative contributions by developing new procedures and guidance to be used to establish annual ship requirements to support NOS programs.  Success of this billet will give the officer demonstrated competence to assume senior management positions in a variety of NOAA programs which depend on various NOAA platforms for data acquisition.

Working at the AA level, the officer will gain first-hand experience in NOS/NOAA budget and management processes essential to success in any future senior program management positions.  The Billet requires frequent and direct contact wit program office directors, and headquarters and field staff across NOS, and possibly other parts of NOAA.  It requires the officer to build valuable contacts within the broad research and monitoring community.  The potential for enhancing administrative and communication skills is significant.
	Additional Comments: *  Ensures all at-sea research activities are conducted in accordance with approved cruise plans and system/vessel specifications.
*  Completes the necessary equipment load lists and supervises the loading and unloading of mission required diving equipment aboard vessels.
*  Coordinates diving activities with other ship-board personnel including Vessel Captain, Mission Coordinator and the Principal Investigator.
*  Other duties critical to the NOS mission as assigned.
	Supervisor Signature Date: 2/5/1999
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


